YTBepxaeHo
npuka3zom aupexkropa MBYK Mumkunckas [{bC
Ne/#-0 or« 95y &F 202 Yr.

HMHcTpyKnus 10 NOpsAAKY y4eTa H XPAHEHHI0 ChbeMHBIX HOCHTeJIel
KonduIeHIHAIbHOI HHPopMaLuH (TePCOHAILHBIX JAHHBIX)

1. O6mue mookeHUs
1. Hacrosmas HMHcTpyknus pa3paboTaHa c Henbplo obecredeHHs O€30MaCHOCTH MEPCOHAIBHBIX
JIAHHBIX TIPH UX XpaHEHUH HAa CbEMHBIX HOCUTEIISX.
2. JletictBue Hactosmeid MHCTpyknum pacnpocTtpansercs Ha coTpyaHukoB MBYK Mumxkunckas
LHBC (manee - IIbC) nomymeHHBIX K 00pabOTKe MEepCOHABHBIX JaHHBIX.

2. OcHoBHBIE T€PpMHUHBbI, COKPAINICHHUA U ONPEACICHUA

1. AagMuaucTpaTop HHGOPMAIMOHHOH CHCTEMbl NEPCOHAJIbHBIX MAAHHBIX — TEXHHYECKHM
CIENHMATHCT, O0EeCmeyrBaeT BBOJA B OJKCIUTyaTallHlO, MOIJIEPKKY H IHOCIEHYIOUMH BBIBOJ U3
skcrutyatanuu [10 1 060pynoBaHNs BEIYUCIUTEIBHON TEXHUKH.

2. APM - aBromatu3upoBaHHOe pabouee Mecto monb3oBatens (IIK c¢ mpuxkmamasmM [10) mns
BBHITIOJIHEHHUS OIIPEIeICHHON POU3BOACTBEHHOM 3aa4M.

3. HBb - undpopmanronHas 6€30MacHOCTh — KOMILIEKC OpraHU3alluOHHO-TEXHUYECKUX MEPOIIPUSTHH,
obecreunBaromuX KOHPHICHIIHATBHOCTD, EIOCTHOCTh M JOCTYITHOCTH HH(OPMAIHH.

4. MUC - wunpopMalMOHHAs CHCTEMA — CHCTEMa, oOeclmevMBaoImas XpaHeHHe, 00paboTky,
npeoOpa3oBaHue U epeaady HHPOpMAaLKH C HCIIOIb30BaHHEM KOMIIBIOTEPHOM B APYrod TEXHUKH.

5. Hocurens nHpopManum — mo0O0i MaTepHalbHBI OOBEKT, UCIONB3YEMBIH JUIS XpaHEHHUS U
nepeaavu 3JIeKTPOHHOH HH(pOpMAaIHH.

6. IIK — nepcoHanbHBIA KOMIBIOTED.

7. MO — nporpaMMHOe 00ecrieUeHHE BEIYUCIIUTEIBHON TEXHUKH.

8. IIO BsBpemonocnoe — IIO wumu wusmenenus B [IO, npuBodIIME K HApYIIEHHIO
KOH(pHIECHIMATEHOCTH, LIEIOCTHOCTH M JOCTYIIHOCTH KPUTHYHOH HHGOPMAIHH.

9. Tloan3oBaTesnb — pabOTHHK, y4acTBYIOIIMI B paMKaxX CBOMX ()YHKIMOHAIBHBIX OOS3aHHOCTEH B
mpoleccax aBTOMATH3UPOBAaHHOH 0OpabOTKE NEPCOHANBHBIX JAHHBIX W HMEIOIHH HOCTYH K
anmapaTHBIM CPEICTBaM, IPOTPAaMMHOMY 00€CIIEYEHHIO, JaHHBIM H CPEJICTBAM 3ALMTHL

3. Tlopsaok HcHoAb30BaHHUA HOCHTEJIeH HH(pOPMALIUH

1. ITox ucnone3oBanueM HocuTeneil nadopmanun B UC moHuMaeTcs HX MOIKIIOYEHUE K
undpacrpykrype UC ¢ nensto o6paborku, nmpuema/nepenaun uHpopmanuu mexay MC u
HOCHTEJISIMU HH(pOpMaIuH.

B UC nomyckaercst HCIOJIb30BaHHE TOJIBKO YUTEHHBIX HOCHTENEH HHPOPMAIMHU, KOTOPBIE ABIISIOTCS
COOCTBEHHOCTBIO YUPEXKACHHUS U MOIBEPralOTCs PETYISIPHOI PEBU3HH M KOHTPOJIIO.

Hocwurenu koHGHASHIHATFHON HHPOPMAITHH IPEIOCTABIIOTCS COTPYIHHKAM YIPEXICHHUS Ha
OCHOBaHHMH ITMCHMEHHOTO pa3pelIeHus JUPEKTOPa yUpeKACHHS IpU:




. HeOOXOIMMOCTH BBIITOTHEHHS BHOBb TNPHHSATHIM paboOTHUKOM CBOHX
JIOJDKHOCTHBIX

0053aHHOCTEN;

. BO3HHMKHOBEHHS Y COTPYIHHKA YUPEKICHHS IPOU3BOJICTBEHHOH HEOOXOIUMOCTH.

4 TopsaoK y4eTa, XpaHeHHs U 00palieH sl c0 CbeMHBIMH HOCHTE/IIMH KOH(pHIeHIHAILHOH
uHpopManuH (IEPCOHAILHBIX JaHHBIX), TBEPAIMH KONMHAMH H X YTHIH3AIHH

1. Bce maxoasmpecs Ha XpaHEHHHM M B OOpAllleHHH CHhEMHBIE HOCHTENH € KOH(HIECHIHATBHON
uHpopManuei (mepcOHATFHBIME JAHHBIMA) B YUPEKICHHH MOMTIEKAT YIETY.

2. Kaxmelii ChbeMHBI HOCHTENh C 3alMCAHHBIMH Ha HeM KOHGHIEHNHANTbHOH HHQOpManuei
(mepCcoHANBHBIMA JJAaHHBIMH) JIOJDKEH HMETh YHUKAIbHBIHA YUCTHBI HOMEP.

3. VYuer u Bblady CheMHBIX HOCHTENEH KOHbHICHIHATBHON HHPOpMaIiH (IEPCOHATBHBIX JAHHBIX)
OCYILECTBIISET OTBETCTBEHHBIH 33 OPraHM3alHi0 00paboTKH MEPCOHANBHBIX NAHHBIX. QaKT BhIIAYH
CHEMHOTO HOCHTENS (PUKCHpYETCS B JKYpHAIEC ydeTa CBHEMHBIX HOCHTENEH KOH(HICHIHAILHOMH
HH(pOpMaLIHHU.

4. CoTpyIHUKH yIPeKICHHS MOIyYarOT yYTEHHBIA ChEMHBI HOCHTEIb OT YIIOJIHOMOYEHHOIO
COTPYAHHKA JUIS BBIIOJHCHHS paboT Ha KOHKpeTHbIH cpok. Ilpu mnomydeHun
JIeIar0TCs COOTBETCTBYIONINE 3AMMCH B XypHaiie ydera. ITo okoHdyanuu paboT 1oJb30BaTeb CaeT
CHEMHBIH HOCHTENb JJIS XpaHEHHUS YIIOJIHOMOYEHHOMY COTPYIHHKY, O YeM JeIaeTCs
COOTBETCTBYIOIIAS 3aIKCh B XKypHAJIE ydYeTa.

5 IIpu MCIOJIb30BAHHH COTPYAHHKAMH HOCHTEJIeH

KOH(QHIEHIMAILHOH HHPOPMALHN HEO0X0AMMO

1. Cobmoaars TpeboBaHUs HacTosmeH MHCTpyKIMu.

2. Hcmoss30BaTh HOCHTENHM HH(POPMAIMH HCKIIOYMTEIBHO Ui BBHIIONHEHHS CBOHX CIyXEOHBIX
00s3aHHOCTEH.

3. CTaBHTh B H3BECTHOCTH OTBETCTBEHHOTO 3a 00pabOTKy MEPCOHAIBHBIX JAHHBIX O MOOBIX (akTax
HapyuieHus TpeboBaHuii HacTosIeH NHCTpYKIHH.

4. BepexHO OTHOCHTCS K HOCHTEISIM KOH(OHICHIMATBHOH HH(OpMalH (IepCOHANBHBIX JIaHHBIX).
5. O6ecreunBaTh (GH3UMYECKYIO O€30IACHOCTh HOCHTENeH HH(pOpPMalUy BCEMH Pa3yMHBIMHU
cnocobamu.

6. Vi3BemaTh OTBETCTBEHHOrO 3a 06pabOTKy MEPCOHANBHBIX JAHHBIX O (haKTax yTparbl (KpaxkH)
HOCHTENIEH KOH(pHICHIIMAIFHOH HHOopMaIvy.

7. Tlepem paboToii MNpOBepATH HOCHTENH KOHOGHUICHIMANbHOH HH(OOpMAlMH HA HAIAIHE
BpenonocHoro I10.

8. OcCyIIeCTBIATh BHIHOC CHEMHBIX HOCHTENEH KOH(UIEHIMATbHOH HHOPMALHH (IIePCOHATBHBIX
JAHHBIX) I HETIOCPEACTBEHHOM Mepe/lauy afpecary TOJIbKO C MHCbMEHHOT0 pa3pelleHus AUPEKTOPA.
9. Ilpu oTmpaBke WM Mepenaye KOHOHICHIMANBbHOH HH(OpMAIHMH (IEPCOHATBHBIX JIAaHHBIX )
azpecaTaM Ha CheMHBIE HOCHTENM 3alMCHIBAIOTCS TOJIBKO IPEIHA3HAYCHHBIE ajpecaTaM [aHHbIC.
OrnpaBka KOH(HIEHIMATbHOH HHpOpMaruy (MEPCOHATBHBIX NAHHBIX) afpecaTaM Ha CHEMHBIX
HOCHTEJISX OCYIIECTBIISETCS B HOPSIKE, yCTAHOBJIEHHOM UL JOKYMEHTOB JAHHOTO THIIA.

10. B ciydyae yTpaThl WM YHHYTOXCHHS CHEMHBIX HOCHTENEH KOH(HICHIHATbHOH uHpOopMaLHU
(IIepCOHATBHBIX JAHHBIX) MO0 pasriallcHHH CONEPKAIIUXCS B HAX CBEJICHHH HEME/UICHHO CTaBHTCS B
M3BECTHOCTD JUPEKTOp yupexaenus. Ha yrpaueHHbIe HOCHTENH COCTaBIAeTCS akT. COOTBETCTBYIOMIHE
OTMETKH BHOCATCS B JKypHANBI ydeTa ChEMHBIX HOCHTeNel KOH(HICHIMATbHOH HHpOpMAIMH
(mepCOHATBHBIX JaHHBIX).

11. CheMHBIE HOCHTEIM KOH(DHACHIMANGHOMH HH(OpManH (IEPCOHATBHBIX JAHHbIX), PALICIINE B
HErOJHOCTb, MJIM OTCIIY)KHBIIHE yCTAHOBICHHBIA CPOK, MOJUIEKAT YHHYTOKEHUIO. Y HUUTOXKEHHE




CBHEMHBIX HOCHTENEH ¢ KOH(pUIeHIHANbHOM HH(pOopManHel OCyIECTBISETCS «YIIOJTHOMOYEHHOH
KoMuccueity. [1o pe3ynpraraM yHUUTOXEHUS HOCUTENEH cocTaBnsercs akT. 12. B cinyyae yBosibHeHHS
WJIH TIepeBojia pabOTHHKA B IPYroe CTPYKTYpPHOE MOApa3 ielieHHe, IPel0oCTaBICHHbIE HOCUTEIN
KOH(HIeHITMAIbHOM HHPOPMAIIUH H3BIMAIOTCS. ‘

6. 3anpemaercs

1. Hcnons3oBaTh HOCHUTENH KOHGUIEHIIMAIBHON HHYOPMALIMK B TNYHBIX IENIAX.

2. IlepenaBath HOCHUTENH KOHPHUACHIMATHLHOW WHGPOpMANUM [PYTHMM JHIAM (32 HCKIIOYECHHEM
amqmuaucTpaTopoB UC).

3. XpaHHUTh Chb€MHBIE HOCHTENH ¢ KOH(pUIEHIHAIbHOH HHpOpManel (IepCOHAILHBIMH JIaHHBIMH)
BMECT€ C HOCHTEIIIMH OTKpBITOH HHPOpMANKWW, Ha pabouyMx CTONaxX, JUOO OCTaBIATh HX Oe3
MPUCMOTPA WUJIH NIepeaBaTh Ha XpaHEHHUE IPYTHM JIMLAM;

4. BBIHOCHUTH CbeMHBIE HOCHTEH ¢ KOHQHUASHIIMATEHOM HHopManuell (epcoOHATbHBIMHA TaHHBIMH )
U3 CIIY’)KEOHBIX MOMEIIEHUM 171 pabOTHl ¢ HUMHU HA JOMY H T. 1.

7. OTBeTCTBEHHOCTH

1. PaGoTHuKH, HapymMBIIHE TpeOoBaHMS NaHHOM VHCTpyKLIMH, HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH C JACHCTBYIOIUM 3aKOHO/IaTEILCTBOM.




